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INSTRUCTIONS FOR SERVICE PROVIDERS FOR OUTSOURCING
PHOTOCOPY WORK IN THE COURT OF SMALL CAUSES, BANDRA

BRANCH.

1. Semce Prov1der must have PAN Number and he should have ﬁlled

Income Tax returns for last 3 years.

‘A3, A4 and full-scape size on high quality photocopy paper-80 GSM!

The Service Provider should only mention the rates of photocopy for

quality paper. The rate should be quoted as per format in Annexure

and rates should be inclusive of all taxes.

The Service Provider should not be a party in any legal proceedmgs

before Court of Small Causes Mumbai and its Bandra Branch.

lThe Application should be addressed to “The Additional Reglstrar |
‘Kanekar Marg, Bandra (E), Mumbai — 400 051. On the top of the

' Work” should be written. The cost of the tender of Rs. 1,000/-

| (refundable) by way of Demand Draft payable in Mumbai drawn in

Court of Small Causes, Bandra Branch, Bhaskar Building, Anant

envelop the words “Tender for Outsourcing of Xeroxing/Copying

(Rupees One Thousand Only)(non refundable) and the Earnest:
Money Deposit (EMD) of Rs. 5,000/- (Rupees Five Thous.and);j

favour of “Registrar, Court of Small Causes, Mumbai” is required to|

be submitted with the apphcanon

The duration of th1s contract shall be for a per1od of one year from
the date of commencement of the photocopy work which is likely tol
be extended further, if the parties are desire to do so on the same

rates by mutual consent.

The selected service prowder shall borne all the expenses for paper

toner, maintenance of the photocopying rnachlnes payment of the|




operators, electr1c1ty charges and any other equlpment or material

 required for photocopying work,

|compulsory and one of them new machine), at its own cost, as per

The selected service provider will have to install heavy duty and

latest photocopier machines (At least two  xerox machines

specification mentioned in the Annexure 'A' in the office premises
provided by the Additional Registrar, Court of Small Causes, Bandra
Branch , Bhaskar Building, Anant Kanekar Marg, Bandra (E),|
Mumbai — 400 051 and he shall not claim any right, title and

interest in respect of the space where machme W111 be kept.

It is the respon51b1hty of the selected service provider to appomt

operators and also pay the salary to the operators so appointed.

The Office shall not be liable or responsible for damage caused to
any equipments, accessories, or parts of photocopy machines and so
also to the operator or representative for any injury caused by any

redason.

10.

It is sole responsibihty of the service 7provider t_(m)“keep all the

|\copying machines in well running condition, so that the work of

|copying should not be hampered on any count. If any photocopy
machine is out of order and not repairable within 24 hours, then the

Contractor shall provide standby machine until the former is

repaired of its own cost.

11,

Tender must be subm1tted on or before last date and tlrne as

mentioned in this Advertisement.

12.

Service Provider should not be under a declarationr(;f ineligibility

for corrupt and fraudulent practices.

13.

No Interpolations, erasures or overwriting shall be valid in tender
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l \/apphcauon Such tender/apphcatlons would be treated invalid

Iand rejected.

r—1—4 The decision of Tender Committee in this regard d shall be final and\
l {bmdmg on the service provider and cannot be challenged with due

approval of the Hon'ble Chief Judge of this Court.

15. |The selected service prov1der should observe hlghest standards of

]ethics and should not indulge in corrupt or fraudulent practices

during the execution of the contracts. |
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16. | The payment will be made to the service provider on monthly baS1sI

'within reasonable time taken for passing the bllls ‘

|
provider, for any reason durlng the contract penod !

S et At St

18. |The Tender Committee reserves the right to vary, modify, rewse,{

[p—
] 17. |Advance or Advance payments will not be made to the semce\

amend or change any of the terms and conditions mentioned above|

|and to reject any or all the applications without assigning any\,
| i

reason whatsoever thereof or may terminate the contract midway|
!

|without assigning any reason with due approval of the Hon'ble|
|

Chief Judge of this Court. ]

19. K_Contractor will take only such number of copies as “asked and wﬂﬂ

'take proper care of documents and will ensure and would be hable‘

|for safe custody of such documents during the execution of the\
|

lwork - - |

TERMS AND CONDITIONS:

7j__777747,77_4. S —

tl JThe terms of Agreement shall be of one year from the date 0f|




execution_cif EE@EIM ‘ — - 7_[

The Service Provider shall provide the service of photocopying the
documents (black and white as well as colour) of the consumer byi
installing his machinery for the same at the costs and expenses of the

Service Provider within the premises to be provided this Office.

3. HThe photocopymg charges shall be pald by this office to the Service

4. The Service Provider shall ensure that every photocopy is legible to,

the satisfaction of this Office and the Office will be charged only forl

legible photocopies of documents. |

5. |The Office shall arrange for Electric connection to be connected for\
the machinery to be installed by the Service Provider within the}
premises of the Office and fhe Service Provider shall be liable to Pay{
Electricity Bill charges for the Electricity consumption for running the{

photocopying/Xerox machine and/or his unit for said purpose as per!

the electricity bill or as may be directed by the Office. Such‘
Electricity Bill/charges shall be paid promptly by the Service Provider\

! 'within prescribed time, failing which the Office will be entitled tol

withhold the payment of the photocopying charges to the extent of\

such unpaid Electricity Bill to the Service Provider.

6. |The Service Provider shall submit his bill for the photocopylng

charges on monthly basis and Office shall pay such bill within al

period of one month from the date of receipt of such bill, subject to|

the verification and only after the settlement of the same with the\
Service Provider. If payment of Charges is not made to the Service]

Provider on account of delay on the Part of the Government of‘

|
Lh Maharashtra or for any other reason/s beyond the Control_ of the\



cede.
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Office, the Service Provider will not claim any extra

charges/ damages from the Consumer.

7. |The Service Provider shall be liable for the payment of his|
employees/machine operators, for repairs and maintenance, spare
parts etc., of his photocopying machinery and for all other statutory
liabilities, compensation to any person/ due to any injury, arising out
of his business with the Office under Agreement and the Office shall,
not be liable for the same in any manner whatsoever. The Service
Provider shall subscribe to the insurance policy for the insurance]
against any damages, harm or injury, which may be caused to this

office premises due to the business activities of the Service Provider

under Agreement, to the satisfaction of the Consumer. Such
Insurance Policy shall be produced to the Office as and when asked|

for.
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8. |The Serv1ce Prowder shall be liable to keep the photocopy rnachmery

in operation or in working condition regularly on day-to-day bamsr
and shall ensure that no work of the Office is stalled or hampered
due to non-working of his photocopying machineries. In the event for1
any reason, the photocopying machineries of the Service Provider are}
not in operation, the Service Provider shall at his costs and expenses
get the work of photocopying of the documents of the Consumer,
‘done from outside and shall ensure that the order of Consumer Is|

'fulfllled led within stipulated period to the satisfaction of the Consumer.

6. !The Service provider shall procure necessary machmery and

material of the sald service at hlS costs and expenses.

LO The Service prov1der shall prov1de sald service to this Ofﬁce between




.6,

9.00 am. to 7.00 p.m. on all working days and also beyond su(g’
fiming and on Sundays and holidays if éo required by the Office. No
extra charges for the providing said service beyond the normal
working hours and on Sundays and holidays shall be paid by the

Office to the Service Prov1der

11.

The Service Provider shall give discount of 3% on the aggregate bill

amount of every three months during the tenure of theAgreement.

12.

The account of the photocopies taken out by the Service Provider
and supplied to the Office shall be maintained on day to day basis by.
the Officer designated by this Office and such account shall be
countersigned by the Service Provider or his authorized signatory at
the end of the business of every day and the same shall be conclusive,
for the account purpose and for payment of bills under this

Agreement.

13.

The Service Provider shall not accept or undertake the photoc0py1ng .

work of any other party or person.

14.

The Service Provider shall not cause any damage/s of any nature

whatsoever it may be or tamper with the document given by the
Office for photocopying and in default thereof shall be liable for
damaged, as may be decided by the Office. The Service Provider!
shall be liable for the damages to the Office for the theft of the
document given by the Office in the custody of the Service Provider!

for the photocopylng purposes, as may be decided by I:he Office.

15.

Agreement, notwithstanding anything contained in the Agreement

If the Service Provider commits breach of any term/s of the
agreement (for two days even after receiving written communication

from the Office in this behalf) the Office may forthwith terminate the

> T 0




w1thout bemg g liable in any manner to any damages and would be}

ent1tled to claim damages from the Service Provider. )

16. |The Service Provider shall not claim any right, title and interest E

]respect of the portion of the premises of the consumer given to the

Service Provider for running his photocopying unit for the

| Agreement purpose in any manner whatsoever and shall be liable to

Evacate the same and handover vacant and peaceful possession within;
k7 days from the day Office calling upon and requiring the Service|

|
|
|
|

L }Provider in that behalf and shall not raise any objection or dispute

|for the same. ,

e - ]

]17 ‘In the event Service Provider is wﬂlmg to continue to render his sald\
I }semce to the Office then he shall inform about the same at least 90]
( [days before the expiry of the terms of this Agreement. However, theI

renewal of this Agreement shall be at the discretion of the Office. \

}E fThe parties shall be entitled to terminate this Agreement by g1v1ng 30|

|

‘ days notice in writing to the other and in case of the t€rmination of
k this Agreement by the Office, the Service Provider shall vacate theE’
i ‘premises given to him for running his photocopying unit for the,

| purpose of providing service under the Agreement on expiry of 30|

19. Noththstandmg the provision in the precedmg“ clause the Office!

days w1thout puttmg forth any reasons or excuse.

shall have right to get the premises given to the service provider for
running his photocopying unit for the purpose of providing service

under the Agreement, vacated forthwith due to the breach of this

Agreement on the part of Service Provider for any alteration, misuse

_of premises or acting contrary to the interest of Office and the,




Service Provider shall be liable to vacate the same without aﬁ;

reasons Or excuses whitgeEr._ - ]
20. |The Service Provider shall not in any manner tamper with or destroy
documents or contents therein and shall take every precaution for
| |safereum of the records/documents. |

.
- Registrar

Court of Small Causes, Mumbai
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ANNEXURE 'A'

Tender No.

Name of Contractor/ firm

Full Address of Conrractor/firm

‘Contact Nos. of Contractor/f nrm

3‘E—Maii, Fax No. of Contractor/Firm

JPan Card No.

,Detaﬂs of Income Tax Returns of last=
|three years.

i
|
|
|
|
!
!

Detaﬂs of Work Experience, if any in'
Governmen\: Sector. {Annex
‘Documents ) ‘

Number of Xerox Machines to be
1nstalled by Contractor (At least two

\xerox machines compulsory and one of| |

them new machine), |

Sr. | Description ENumber ‘Company/ Per Copy Rate 4
No. of ‘of copies Model Name a3 gizela4 sizelFull |
| Photo.copler per Paper (80|Paper |Scape
! | Machines iminute | GSM) (80 Size
| | ? GSM) |Paper
: | (80
| GSM)
1. ‘ |
2. -

(Name, Signature & Seal of Contractor/firm)



